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President’s Message
Fall 2017

I hope everyone had a pleasant summer. Your Executive Board met 
recently and we have a fun packed schedule for you at the 2018 confer-
ence. We have also selected the location for the 2019 so get your calendars 
out and mark this down: 

2018 Conference
Your 2018 conference will be June 3-5, 2018 at the High Peaks Resort in Lake Placid. This 

is our 30th Anniversary and we have some exciting surprises planned. As we did last year, we 
will be offering beginner and advanced classes. We have also scheduled classes about disaster 
recovery based on current events. More information can be found in this newsletter. If  you have 
some areas that you would like to see covered at our conference please send your suggestions to  
dpotvin@woodburyny.us and we will try to get a class scheduled for you in the future!

2019 Conference
Will be held in Alexandria’s Bay at the Bonnie Castle Resort/Marina June 2-5, 2019. Mark your 

calendars now!

Scholarships Available
The cost of  the 2018 conference can be paid for by applying and being awarded a scholarship we 

offer. Usually we offer two annually but since 2018 is our 30th Anniversary we have decided to offer 
three! If  your employer does not allow you to budget for the conference, please apply for a scholarship. 
We would like to assist you. Scholarship applications are available on the website. The estimate cost for 
2018 is about $550 for the two-night, single room package which includes lodging and all meals.

Do you know someone deserving of an award/recognition?
We are always looking to recognize deserving individuals/groups to be acknowledged at our 

conference. NYALGRO gives out three awards each year and we need your help with recom-
mendations. Please review the award descriptions on our website and reach out to us with your 
suggestions!

Want to be a Board member?
Ballots will be mailed shortly! If  you are interested in running for election please contact 

Donna Mumbulo via email MumbuloD@dcmoboces.com. This organization is possible due to mem-
bers like you and we need your help!

We have two Board members that have resigned. I would like to recognize the contributions 
of  Diane Muscoreil and Gina Doty. Diane was a member for a short time but did so much for us 
while serving as Secretary. Gina has served for many years and has been a wealth of  knowledge that 
she has shared while serving as Secretary and as Education Chairperson. Both will be sorely missed 
on the Executive Board and we hope to continue seeing them at our annual conference.

If  you have time—consider liking us on Facebook©. We post interesting facts and upcoming 
events. And as always, please feel free to call me at any time if  you have any questions about 
NYALGRO or just to say hi, at 845-928-6829, ext. 7.

—Desiree Potvin, President 
dpotvin@woodburyny.us
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Become a Member  
of NYALGRO

New York Association of  Local Government Records Officers 
(NYALGRO) is a non-profit organization formed to provide a net-
work to all who are responsible for records upkeep and information 
management for local governments, such as, towns, counties, coop-
erative extensions, cities, fire districts, school districts, villages and 
BOCES.  NYALGRO is a proven advisory network for the devel-
opment of  sound records and information management programs.

Some of the benefits of joining NYALGRO:
•	 Becoming part of  a records management association pro-

viding networking opportunities with over 150 members
•	 The opportunity to attend our Annual Educational Con-

ference featuring almost three days of  training/informa-
tion classes with travel scholarships awarded every year for 
the conference. The location of  the conference changes 
every year to different areas of  the state. Three continuing 
education credits are given for attending entire conference

•	 Receiving a quarterly association newsletter to keep you 
updated and informed on our organization and various 
aspects of  managing records and information at the local 
government level in New York State

•	 Benefitting from a sixteen member Executive Board work-
ing hard to get the best information and resources out to 
all Records Management Officers

•	 The ability to connect with, establish, and maintain friend-
ships with other individuals managing local government 
records

Whether you are new to managing local government records 
and information, or an experience records manager, NYALGRO 
provides many opportunities to learn how to improve the manage-
ment of  your government’s records while learning new skills to 
make you a better records and information manager.

For more information, please visit our website: www.NYALGRO.org.

NYALGRO to Sponsor 

The Records Management 
Education Scholarship 

Again in 2018
NYALGRO is pleased to announce it will once again sponsor a 

Records Management Education Scholarship to encourage students 
to pursue academic training in the records management field and to 
encourage individuals already working in the records management 
field to pursue additional training or a certification. 

The scholarship will be awarded to: (1) a student who has been 
accepted into or is currently enrolled in a Library and/or Informa-
tion Science graduate degree program in New York State, and who 
is interested in pursuing a professional position in the records man-
agement field or (2) an individual currently working in the records 
management field in a local government in New York State who is 
interested in pursuing an academic degree or certification related to 
the management of  records and information. 

An amount of  $1,000 will be awarded to the individual selected 
to receive the scholarship. 

In order to be eligible for the scholarship the applicant 
must be a NYS resident and must: 
•	 Be a New York State resident
•	 Be attending or admitted into a graduate degree program in a 

Library and/or Information Science Program at an ALA-ac-
credited library school in New York State which offers formal 
training in records management

•	 Maintain a grade point average of  3.0 or better.
•	 Have completed no more than 12 semester hours towards 

MLS/MLIS/MIS degree prior to June 1st of  year awarded.
•	 Demonstrate an interest in the records management field.

Or: 
•	 Be a New York State resident
•	 Have at least one year of  experience working in the records 

management field. 
•	 Be taking a course or courses relating to improving the manage-

ment of  records and information and/or pursuing a certifica-
tion relating to the improvement of  records and information in 
an organization.

•	 Have a record of  continuing improvements in the records man-
agement program where the individual has worked.

•	 Demonstrate a continuing interest in the records management 
field and working in the field in the future.
The application deadline is May 4, 2018. For more informa-

tion contact, James M. Tammaro, the scholarship administrator at 
716.479.5509 or at jmtmls@gmail.com.
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Scholarship Application
Application due date: April 13, 2018

CHERYL STEINBACH MEMORIAL SCHOLARSHIP 

1. In celebration of NYALGRO’s 30th Anniversary, NYALGRO will award up to three (3) full scholarships to 
cover the NYALGRO School registration and hotel accommodations package for two nights  (travel expenses 
not included). 

2. DEADLINE  All information must be received no later than Friday, April 13, 2018 by 5pm to be considered.
3. Award notification will be given via mail, email or phone by Monday, April 23, 2018, 5pm
4. Refer to application process below for list of what to provide.  Incomplete applications will not be considered.
5. Type or print legibly.  Illegible applications will be returned to you.
6. If you have any questions about the application, please call Wendy McConkey (518)885 8995 or email at 

WLM8@cornell.edu

PURPOSE  
This annual scholarship was established in honor of Cheryl Steinbach who was the Town Clerk and RMO for the 
Town of Chautauqua, and past Treasurer and NYALGRO board member.  Cheryl’s commitment and dedication to 
records management issues provided a leadership example for all public servants, not just those involved in records 
management.  The scholarship award is to be used toward the total cost of the annual NYALGRO school registration 
and hotel accommodations (travel expenses not included).

SCHOLARSHIP AWARDS  
The Cheryl Steinbach Memorial Scholarship Committee awards scholarships on the basis of a comprehensive 
process.  Areas that are reviewed by the committee include, but are not limited to the following: financial need, 
personal essay, and years in records management.  The Cheryl Steinbach Memorial Scholarship pays scholarship 
funds directly to the hotel.  The Cheryl Steinbach Memorial Scholarship is awarded without regard to race, color, 
ethnicity, gender or sexual orientation.  Scholarships awarded are based upon the availability of funds and additional 
qualifying criteria.

CRITERIA
 Applicants must be a member of NYALGRO and be in good standing by April 15 of each year.
 Applicant’s government/agency will NOT  be assuming the cost of expenses at the annual NYALGRO School.
 Applicant must NOT have been a Cheryl Steinbach Scholarship Award recipient within the last five (5) years.

SCHOLARSHIP APPICANTS MUST PROVIDE:
 Completed application form which must include applicant’s and department head/elected official signatures
 Attached brief explanation stating your role in records management, what you hope to accomplish and/or learn, 

and how attending the annual school will benefit you in the future.

Please send completed application and brief essay to: 
Wendy McConkey, NYALGRO Scholarship & Award Committee Chair
CCE Saratoga
50 West High Street
Ballston Spa, NY 12020

Fax: (518) 885 9078
Email: WLM8@cornell.edu
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CHERYL STEINBACH MEMORIAL SCHOLARSHIP APPLICATION

Application 2018  this section must be filled out by applicant.

Please type or print.  If application is illegible it will be returned to you.

Name _________________________________________________    Title _______________________________

Government/Agency __________________________________________________________________________

Address _____________________________________________________________________________________

Phone # ________________________________ Email  _______________________________________________ 

Years in Records Management   _____________

Please answer the following questions:

1. Are you a member of NYALGRO in good standing?

2. Is your government/agency able to cover the cost of expenses for the annual NYALGRO School?

3. Have you been a Cheryl Steinbach Scholarship Award recipient within the last five (5) years? 

STATEMENT OF ACCURACY   

I hereby affirm that all the above stated information provided by me to the Cheryl Steinbach Memorial Scholarship 
Committee is true, correct and without forgery.

Signature of scholarship applicant: ________________________________________________ Date: ____________

*****************************************************************************************

This section to be filled out by Department Head/Elected Official 

By signing below, I authorize that the expenses at the annual NYALGRO School by the above named individual will 
NOT be paid by the government/agency.  I support this application.

____________________________________________________________________________________________

____________________________________________________________________________________________

Please send completed application and attached brief essay to: Wendy McConkey, NYALGRO Scholarship & Award 
Committee Chair, CCE Saratoga, 50 West High Street, Ballston Spa, NY 12020 
FAX (518)885 9078 or Email WLM8@cornell.edu

Yes No

Yes No

Yes No

Print Name                                                                                                         Title

Signature                                                                                                            Date
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 Records Management Solutionss   

 Records Management Software 
 Workflow & Business Process Automation 
 SharePoint Integration 
 Hosted & Onsite Document Management 
 Document Capture & Indexing 
 Systems Integration & Consulting 

 

 

 

 

 

 

 

  

 

 Document Conversion Servicess 

 Scanning All Size Paper Documents 
 Book Scanning 
 Indexing/Data Entry 
 File Format Migrations 
 Microfilm Scanning 
 Digital-to-Microfilm Archive Writing 

 

 

IMA TECHNOLOGIES, LLC. 
150 Knickerbocker Avenue, Suite E, Bohemia, NY 11716 

Phone:  631-589-8100 - Fax:  631-589-8119 - Email: info@imatechnologies.biz  
Website: www.imatechnologies.biz  
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800­724­0340 x­16
www.pmi­ny.com

Do you find yourself drowning in a sea of papers, or
misplacing important documents? Many companies are
losing a lot of time and money because they are
ignoring the inefficiencies in their document workflow
systems. 

Did you know, the average organization:

• Loses 1 out of every 20 documents

• Spends $120 searching for every lost document

• Wastes 25 hours recreating each lost document

But, implement a Document Management system  that allows
you to easily store, index, secure and share your documents
electronically will help your company stop losing documents,
increase efficiency and SAVE MONEY!  Document Management will help your

business: 

• Increase cash flow & reduce costs 
• Improve customer service 
• Speed up your sales process 
• Provide mobile access to your information 
• Improve organization

About Us. PMI Document Solutions has been serving the local area since 1974 providing the best solutions for your
document management needs. From expert installation, integration and training to maintenance and repairs, our friendly
consultation and advice is only a phone call away.

800­724­0340 x­16 | 150 Ackley Ave Johnson City NY 13790 | www.pmi­ny.com
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  19,	
  2017	
  
	
  
	
  
Dear	
  NYALGRO	
  Member,	
  
	
  	
  	
  
	
   The	
  NYALGRO	
  Nominations	
  and	
  Election	
  Committee	
  is	
  looking	
  for	
  members	
  to	
  run	
  for	
  a	
  
seat	
  on	
  the	
  Board	
  of	
  Directors.	
  	
  The	
  following	
  positions	
  are	
  up	
  for	
  election:	
  

	
  
There	
  are	
  Five	
  (5)	
  Board	
  seats,	
  the	
  President	
  position	
  and	
  the	
  secretary	
  position.	
  We	
  are	
  urging	
  
everyone	
  to	
  consider	
  one	
  of	
  these	
  positions!	
  NYALGRO	
  is	
  an	
  all-­‐volunteer	
  organization	
  which	
  
requires	
  a	
  time	
  commitment	
  from	
  its	
  elected	
  executives.	
  A	
  typical	
  Board	
  Member	
  will	
  devote	
  4	
  
days	
  each	
  year	
  to	
  attend	
  board	
  meetings	
  and	
  up	
  to	
  15	
  additional	
  days,	
  or	
  portions	
  of	
  days;	
  for	
  
special	
  projects	
  one	
  may	
  need	
  to	
  commit	
  an	
  additional	
  15-­‐20	
  days	
  each	
  year.	
  	
  Board	
  Members	
  
serve	
  two-­‐year	
  terms.	
  	
  Officers	
  and	
  Board	
  Members	
  set	
  the	
  agenda	
  and	
  policy	
  for	
  our	
  
organization.	
  Any	
  regular	
  member	
  in	
  good	
  standing	
  is	
  eligible	
  to	
  run.	
  Elections	
  will	
  be	
  held	
  in	
  
November	
  2017.	
  	
  Biographies	
  are	
  required	
  to	
  be	
  slated	
  on	
  the	
  ballot	
  and	
  should	
  be	
  submitted	
  
by	
  Friday,	
  October	
  24,	
  2017.	
  
	
  
If	
  you	
  are	
  interested	
  in	
  running	
  for	
  any	
  of	
  the	
  positions	
  please	
  send	
  your	
  bio	
  by	
  October	
  
24th	
  to:	
  
	
  
Donna	
  Mumbulo	
  
Nominations	
  &	
  Elections	
  Committee	
  
mumbulod@dcmoboces.com	
  
607-­‐335-­‐1204	
  
Support	
  Services	
  Building	
  
6678	
  Co	
  RD	
  32	
  
Norwich,	
  NY	
  13815	
  	
  
	
  
	
   If	
  you	
  have	
  any	
  questions	
  please	
  feel	
  free	
  to	
  contact	
  me	
  via	
  email	
  or	
  phone.	
  
	
  
Donna Mumbulo 
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Thanks for Helping 
Me become a Better 
Records Manager

Jump start your RMO career by being a board member. You 
will not regret it—I know I haven’t. 

I served on the NYALGRO executive board for almost ten 
years, and this is my last year working in this capacity with a superb 
group of  record managers. In 2006 I was brand new to working in 
this career field and had so much to learn. I did not have a mentor 
at my job to pass the baton to me, which can be a curse or a bless-
ing we all know; nor did I know anyone to talk with as I climbed 
‘Mount Everest’ to gain knowledge and experience about records 
retention and electronic records. This group of  people have been 
eager to help me learn, share their experiences and along the way I 
have made some close friendships. 

I have to say, the board members work very hard to create a 
conference every June using the feedback from attendees from the 
prior year’s conference. I have worn different hats during my years 
on the board and have broadened my horizons to learn and gain 
confidence, which has resulted in my feeling like I am a better re-
cords manager.

If  you are thinking of  being a board member, contact myself  
or another board member and ask questions. October 24th is the 
deadline to submit a short justification for nomination for the fall 
board election. Here are the Nomination Committee members you 
can send your justification to:
•	 Donna Mumbulo: mumbulod@dcmoboces.com
•	 Bennie Giles: bgiles@newrochelleny.com

I wish to thank the board members for allowing me to be an ac-
tive part of  their group and truly wish the board continuing success 
in the years ahead.

— Gina Doty, RMO at SUNY Plattsburgh
dotygl@plattsburgh.edu

News from the Archives
Denis Meadows has been appointed the Director of  Govern-

ment Records Services. He replaces Geof  Huth. Many of  you may 
know Denis from his years as head of  the Archives’ grant unit, and 
he served as Regional Advisory Officer for a number of  years in the 
Capital District-North Country Region. 

The Archives has hired Mary Doehla to work in the records 
retention scheduling unit. She comes to us from the Archdiocese 
of  Albany where she worked as an archivist. Mary will help the 
Archives update the local government records retention schedules 
(CO-2, ED-1, MU-1, MI-1) and combine them into one general lo-
cal government records retention schedule. 

The Archives is gearing up for the 2018-2019 Local Government 
Records Management Improvement Fund grants season. Here is 
our tentative timeline:

1 November 2017 
eGrants system is open to applicants

8 January 2018 
Deadline to request a new eGrants user account

16 January 2018 
Grant application deadline (Before 5:00 p.m.) 

1 July 2018 
Grant project may begin

30 June 2019 
All projects must be completed

The Archives has scheduled a series of  grant writing work-
shops. To register for one of  these workshops please visit http://
www.archives.nysed.gov/workshops/schedule.

— Dave Lowry

Find the latest news and events concerning 
NYALGRO by referring to the website:

http://www.nyalgro.org/

Check it out on FACEBOOK, too!


